Date: October 6%, 2026
Circular No: 22/ AY 2026-2027

Dear Parents,

Subject: Student Punctuality and Late Arrival

The school would like to remind all parents and students of the
importance of arriving on time and being ready for learning at the
start of the school day.

In line with the ADEK Student Administrative Affairs Policy, ADEK and
the school monitor student attendance and punctuality and take
appropriate action when students are frequently late without a valid

reason.

School Arrival Time
Students need to attend their grade group assemblies and sing the
national anthem at 7:42 a.m. The first lesson starts at 7:55 a.m.

Please note that the school gates will close at 8:00 a.m.

Students who arrive after 8:00 a.m. must enter through the Main Gate
and report directly to Reception. Their name, grade/class, arrival
time, and reason for lateness will be recorded before they proceed to

class.

Repeated and Unjustified Lateness
Regular and unexplained lateness is a matter of concern, as it can:
e Impact the student's learning and academic progress.
®  Results in missing important instructions and learning
activities at the beginning of lessons.
e  Disrupt classroom routines and the learning environment.
e  Affect the student's attendance and punctuality record.
Students who are repeatedly late without a valid reason will be
subject to appropriate follow-up in accordance with the school’s

attendance and student behavior procedures and ADEK requirements.

Depending on the frequency and circumstances of the lateness, the
school may take the following actions:
1. Record each late arrival in the students’ attendance and
punctuality record for ADEK.
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2. Meet with the student to address the reasons for repeated
lateness and reinforce expectations.

3. Notify parents/guardians when a pattern of lateness is
identified.

4. Arrange a meeting with the parents/guardians if the
lateness continues.

5. Implement an attendance and punctuality improvement
plan, where appropriate.

6. Take further action in accordance with the School's Student
Behavior Policy and ADEK regulations if repeated lateness
continues without an acceptable reason.

The school will take into consideration valid and exceptional
circumstances that may result in a student's late arrival (due to bus

transportation issues).

Parents' Cooperation

We kindly ask parents and guardians to ensure that their children
arrive at school on time every day and to allow sufficient time for
traffic, parking, security procedures, and entry into the school.
Punctuality is an important part of developing responsibility,
discipline, and positive learning habits. Arriving on time also ensures
that students do not miss valuable learning opportunities and that
lessons can begin smoothly and without disruption.

We appreciate your continued cooperation and support in maintaining
high standards of attendance and punctuality across our school

community.

Yours rel

Dr. Ant Brown

Principal Director
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