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AJYAL INTERNATIONAL SCHOOL - AL FALAH

Date: April 19%, 2026
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An AlephYa School
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Circular No:68/ AY 2025-26
Subject: Ajyal Al Falah's Parents' Safety Procedures: Before Arrival, Arrival, Hand-Over, and

Dismissal Procedures

Dear Parents and Guardians,

trust you are all looking forward to your children
returning to school. | want to inform you that on Friday,
teachers were trained to respond to potential situations,
and on Sunday, all bus drivers and assistants were also
trained to respond appropriately to any alerts.

| also trust that you have received and read Circular 67
— New Daily Start Times and Shelter
Allocations, where it was stated that all K-12 students

Zone

will return on Monday. School will start at 7:45 a.m. and
end at 1:30 p.m. for all students.

To reiterate, and in line with the ADEK Operational
Protocol for Protecting Students and Continuity of In-
Person Education (Safe Education) Policy, we urge
parents to strictly adhere to the following procedures

stated below.
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o FACE-TO-FACE CLASSES!
From Pre-KG to Grade 12
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Stages starting from arrival at school until dismissal and return
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Stage 1: Before Arrival at School

If no alerts occur
The student leaves for school normally with / parent/
guardian or on the bus.
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When a sudden alert occurs before leaving the House

1. The student stays at home in a safe
internal place away from windows and glass
and waits for the all-clear message.

If on official alert received while on route:
With parent:

1. Follow the official message immediately.

2. Do not drop the students off at school in the
parking area or in exposed areas.

3. Proceed to a safe place or return home.

If on official alert received while on route. Student:

1. Go to a safe place immediately with their
parents.

2. Do not go out until the alert has been lifted.

3. Ifastudentis on the bus, the driver will stop
the bus at a safe location.

4. The bus supervisors will support the students
calmly and instruct students to assume the
safety brace position until it is safe to continue
the journey or to release or hand them over to
their parents.

5. The bus supervisor will ensure that students
are supported with calm and reassuring
instructions to avoid anxiety and stress.
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What is important at this stage

1. Do not send the students to school during
alerts.

2. Do not stop or drop off in open areas during
alerts.

3. The official message is your main reference.
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Stage 2: Arrival & Handover

If no alert occurs:

1. The
student shall enter the school building directly.

2. Nolarge all-grade morning assemblies are
scheduled.

3. The National Anthem will be played across the
school.

4.  No gathering at gates, playgrounds, or sidewalks.
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When an alert is received while dropping off students at
the school, the parent/guardian

1. The parent/guardian and student must enter
the building immediately if it is safe to do so.

2. Do not wait outside.

3. Parents and students must immediately move
to the designated indoor yellow shelter signs.

There are designated signs for mothers,
fathers, and drivers
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When an alert is received while dropping off students at
the school, the parent/guardian

1. The parent/guardian and student must enter
the building immediately if it is safe to do so.

2. Do not wait outside.

3. Parents and students must immediately move
to the designated indoor yellow shelter signs.

4. There are designated signs for mothers,
fathers, and drivers
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Stage 3: Dismissal & Return
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If no alert occurs:

1. Dismissal will take place orderly, swiftly, and
staggered with parents/guardians as per the gates
and grade sections.

2. Ayal’s Safety team and teachers will guide parents
and students.

3. Parents must collect their children from the
teachers in Kindergarten and Elementary

4. A school identification card must be provided
before any students are released.

5. Supervisors and staff on duty will hand over
students in Grades 6-12.

6. Students who are not picked up will be
supervised until 2:15 p.m.
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If a sudden alert occurs before leaving the school.

1. Suspend dismissal immediately.
2. Staff do not evacuate students from
the building.
3. Students remain in the safe shelters.
If an alert occurs during dismissal with the parent

/guardian walking into the school from the parking
area:

1. The Safety team will guide the students and their
families to the safe shelter inside the school
(mothers, fathers, and drivers).

2. All parents are required to move to safe shelters
immediately.

3. Parents must not stand in exposed areas.

4. Parents must follow the instructions of the safety
team and security guards, as they are trained to
follow the safety procedures from the
government.
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When the alert is lifted.
1. Dismissal resumes in an orderly manner, and

parents and students proceed with dismissal as
per department and gates.

2. Students are handed over to parents and
guardians in an organized manner, with no
crowds at gates or sidewalks.

CAR STUDENTS: If an official alert is received while on
route, Student:

1. Go to a safe place immediately.
2. Do not go out until the alert has been lifted.

Alerts when students are dismissed, and they are on
the school bus:

Bus students remain inside the bus:

Bus drivers will stop the bus in a safe place. Bus
monitors are trained to ensure that all students use
the safety brace position and remain in place until it is
safe to open the bus doors and release students to
their parents.

Parents should not bang on the bus doors or request
that students be released until the “safe to resume”
message has been received from MOI. Drivers will
open the bus doors only after the safe to resume alert
has been received, and then release the students and
hand them over to parents and guardians.
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What is important at this stage:
1. No handover during danger alerts.
2. No gatherings at gates.
3. Protection continues until safe arrival.
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Thank you for your continued support during these
procedures and for helping ensure the safety of our
entire school communijty.
Yours sincerely,

Dr. Antoinette Brown
Principal Director
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